CHAPTER MINUTES

CHAPTER NAME Sample Chapter
1. Opening 

Land Acknowledgement

2. Roll Call:

Number Present 

Number Absent 

Guests

3. Reading and Approval of Minutes

4. Business Arising from Previous minutes

5. Correspondence

6. Executive Board reports

7. Committee Reports

8. New Business

9. Program 

Qualify as Major Event (Y/N)

10. Closing
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